
 
 

 
 

 

EMPLOYEE ACKNOWLEDGMENTS 

 
 
I, the undersigned employee, understand and acknowledge the following: 

 That I have received a copy of this Employee Handbook and that it is my responsibility to read 

and be aware of, and comply with, ALL policies contained in it and any official notices that 

supersede it, including, but not limited to, policies on confidentiality, health, safety, anti-

harassment, discrimination, and drugs and alcohol.  

That this Employee Handbook contains important Company policies that directly affect many 

aspects of my employment. It is essential that I have a full understanding of these policies, and I 

will consult a manager if I do not have a full understanding of any policy herein or if I have any 

questions or concerns related to these policies. 

That, unless expressly stated to the contrary in a written employment agreement between myself 

and Company, this is an at-will employment relationship, and as such, both myself and 

Company may terminate this agreement at any time, with or without cause or notice, as 

permitted by law. Nothing in this Employee Handbook is intended to modify my at-will 

employment relationship with Company. 

That this is not a contract of employment or a guarantee of a continued employment 

relationship for any period of time. 

That I have read and understand the Drug-Free Workplace Policy (Section 4.11). 

That this Employee Handbook and the policies contained herein modifies, supersedes, and 

revokes any and all prior policies, procedures, practices, and oral or written representations to 

the contrary or that are otherwise inconsistent with its terms. 

That Company reserves the right to change, remove, or add to the policies herein at any time by 

providing official notices to me or posted in a conspicuous place in my work setting designated 

for such purposes. Any such official notices will modify, supersede, and revoke any existing 

notices that are inconsistent with them. Furthermore, Company reserves the right to change its 

implementation, interpretation, or application of the policies and procedures herein at any time. 

That in the event that any of the terms or provisions of this Employee Handbook, including this 

Employee Acknowledgment, are declared invalid or unenforceable by any court of competent 



 
 

 
 

jurisdiction or any federal or state entity having proper jurisdiction over the subject matter 

herein, the remaining terms and provisions that are not effected thereby shall remain in full force 

and effect and employees will be afforded all rights required by law. Furthermore, in such event, 

Company will provide employees with substitute terms and provisions for those declared invalid 

once it becomes aware of their invalidity. 

I sign in acknowledgment of, and agreement with, the above provisions. 

Employee Signature: ___________________________      Date: ___________ 

Printed Name: ___________________________ 

 

 
 


